Arlington/Roe & Co. (www.arlingtonroe.com) in Geneva, IL has an opening for an Associate Broker/Underwriter position.


There is a two year structured training program to develop customer marketing and technical underwriting skills leading to a career in underwriting and brokerage of commercial property and casualty.
Job Responsibilities

· Working with promotion of on-line web quoting systems on daily basis.  Including:

· Monitoring of web activity to identify and address trends and quality

· Establishing key contact points with retail agents to increase usage and success of products.  Includes prospecting new and developing existing relationships.

· Regularly meetings with agency contacts to proactively develop and manage business opportunities

· Training on product and system for key retailers

· Travel (regional basis) approximately 80%.  Some overnight required.

Training

· Two week formal session in June in Philadelphia covering

· Basic Insurance

· Lines Of Business Basics

· Business Basics

· Presentation Skills

· How to Make Effective Retailer Calls

· Image Right document management system for paperless environment

· Arlington/Roe agency management system for business processing

· Carrier proprietary rating systems and products

· Pursuit of various professional designations (AU, ASLI, CPCU, RPLU, CIC)

· Continual training sessions with numerous carrier partners in commercial and professional
Education

· College degree

· Minimum GPA of 3.0

Skills

· Strong oral and written communication skills

· Strong analytical skills

· Strong organizational skills

· Proven high proficiency with word processing and spreadsheet software, preferably Microsoft Office

· Self-starter with dedication and drive to work independently

Compensation

· Target range $30-45k depending on location (Indianapolis, Indiana or Geneva, Illinois) and qualifications

· Company life and health plans
· Company 401k

· 15 days personal time off

Additional Requirements

· Must be available for June 1 start date with immediate two week remote training class

· Caliper testing

· Drug Screening and Criminal Background Checks

If you have an interest, please email your resume to John Immordino  at jimmordino@arlingtonroe.com. 

