Commercial Property & Casualty Insurance 
Underwriting Technicians and Assistant Underwriters
Apex Insurance Managers, LLC (“Apex”) (www.apexamerican.com)is a Chicago-based underwriting management company that manages a program of surplus lines property & casualty insurance business on behalf of select related and unrelated insurance carriers.  

Apex is currently seeking to hire several individuals to serve as Underwriting Technicians and Assistant Underwriters within its Commercial Surplus Lines Underwriting Department.  Apex is looking to hire several highly motivated individuals with strong analytical skills and a strong work ethic.  These positions are responsible for the following:

· Create binders (new business and renewal) and instruction sheets

· Prepare policies and perform policy reviews
· Issue and approve endorsements

· Maintain information regarding property location schedules and aggregations
· Prepare policy renewal reviews including checking loss history, determining subjectivities, and assessing changes in exposure and soliciting facultative property reinsurance

· Communicate with brokers verbally and in writing on a regular basis
· Review post-binding follow-up information including loss control inspections, financial statements and loss history

· Send declinations and direct notices of cancellation

· Complete special projects as assigned

The successful candidate will embody the following qualities:

· College degree
· Must be able to manage multiple priorities simultaneously
· Must be customer service oriented, a team player, willing to learn, organized, detail oriented and flexible

· Good written and oral communication skills are necessary along with a pleasant and professional demeanor
· Exemplary attendance and punctuality are required

· Proficiency in Microsoft Office (Excel, Outlook, Word, etc.) required
If you strive for a fast paced, exciting environment, this is an excellent opportunity for you.  Join a dynamic organization where your business experience, innovation and relationship building skills are utilized to the fullest, consistently appreciated and genuinely valued.  Apex distinguishes itself in a dynamic insurance market by delivering superior service, building long-term relationships and focusing on under-served markets.  

Apex offers employees an excellent opportunity for professional growth and development, as well as personal satisfaction.  Apex’s compensation package includes a competitive base salary with bonus eligibility and a full range of employee benefits including health and life insurance, 401(k), profit sharing and more.  Qualified candidates should send their resume and cover letter to resumes@apexamerican.com.
